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Date: _________________________ 
 
 
Student: ______________________________________ 
 
Grade: _______________________________________ 
 
 
To Whom It May Concern: 
 
Please accept this letter as verification of my request to withdrawal the above named 
student effective (date) ________________________. 
 
Thank you. 
 
Parent/Guardian Name (please print): _________________________________________ 
 
Parent/Guardian Signature: _________________________________________________ 
 
Contact Number: ________________________________ 
 
Reason for withdrawal:_____________________________________________________ 
 
Name of new school (if known):_____________________________________________ 
 
 

(Please complete and return to the High School Guidance Office.) 
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