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Title 22
Sec. 11.5,11.32

SC 1327

SC 1330

SC 1330
Title 22
Sec. 11.28

Title 22
Sec. 11,22

Title 22
Sec. 11.34

SC 1327

Title 22
See. 11.26

2. Students enrolled in nonpublic or private schools in which the subjects and
activities prescribed by law are taught, except that such students and students
attending college who are also enrolled part-time in the district schools shall be
counted as being in part-time attendance in this district.

3. Students fifteen (15) or sixteen (16) years of age whose enrollment in private
trade or business schools has been approved.

4. Students fifteen (15) years of age, and fourteen (14) years of age who have
completed sixth grade, who are engaged in farm work or private domestic
service under duly issued permits.

5. Students sixteen (16) years of age regularly employed during the school session
and holding a lawfully issued employment certificate.

The Board may excuse the following students from the requirements of attendance at
district schools:

1. Students receiving tutorial instruction in a field not offered in the district's
curricula from a properly qualified tutor approved by the Superintendent, when
the excusal does not interfere with the student's regular program of studies.

2. Homebound children unable to attend school on the recommendation of the
school physician and the school psychologist or a psychiatrist and approval of
the Secretary of Education.

3. Students enrolled in special schools conducted by the Bucks County
Intermediate Unit or the Department of Education.

Educational Tours And Trips

The Board may excuse a student from school attendance to participate in an
educational tour or trip not sponsored by the district if the following conditions are
met:

1. The parent/guardian submits a written request for excusal prior to the absence.

2. The student's participation has been approved by the Superintendent or designee.

3. The adult directing and supervising the tour or trip is acceptable to the parents/
guardians and the Superintendent.
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3. Delegation of

Responsibility

Title 22

Sec. 11.1,11.2,
11.3

SC 1332, 1339

Title 22
Sec. 11.41

SC 1333, 1338

SC 1333, 1338,
1354

Title 22

Sec. 11.24

SC 510, 1318

The Board may limit the number and duration of tours or trips for which excused
absences may be granted to a student during the school term.

The Superintendent or designee shall develop procedures for the attendance of
students which:

1. Ensure a school session that conforms with requirements of state regulations.

2. Govem the keeping of attendance records in accordance with state statutes.

3. Distribute annually to staff, students, and parents/guardians Board policies and
school rules and regulations governing student attendance, absences and
excusals.

4. Impose on truant students appropriate incremental disciplinary measures for
infractions of school rules, but no penalty may have an irredeemably negative
effect on the student's record beyond that which naturally follows absence from
classroom learning experiences.

5. Identify the habitual truant, investigate the causes of truant behavior, and
consider modification of the student's educational program to meet particular
needs and interests.

6. Ensure that students legally absent have an opportunity to make up work.

7. Issue written notice to any parent/guardian who fails to comply with the
compulsory attendance statute, within three (3) days of any proceeding brought
under that statute. Such notice shall inform the parent/guardian of the date(s) the
absence occurred, that the absence was unexcused and in violation of law, that
the parent/ guardian is being notified and informed of his/her liability under law
for the absence of the student, and that further violation during the school term
will be prosecuted without notice.

Repeated infractions of Board policy requiring the attendance of enrolled students
may constitute misconduct and disobedience to warrant the student's suspension or
expulsion from the regular school program.
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References:

School Code — 24 P.S. Sec. 510, 1301, 1302, 1318, 1327, 1329, 1330, 1332, 1333,
1338, 1339, 1354, 1546

State Board of Education Regulations — 22 PA Code Sec. 11.1, 11.2, 11.3, 11.5,
11.8,11.11, 11.12, 11.21, 11.22, 11.23, 11.24, 11.25, 11.26, 11.28, 11.32,
11.34,11.41, 12.1

Board Policy - 115, 117, 118, 200
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New Hope Solebury School District
Policy 204 Guidelines

These guidelines apply to all students enrolled in the New Hope Solebury School District,
consistent with Pennsylvania Department of Education Regulations governing:
attendance, compulsory attendance, truancy, lawful and unlawful absences. This
regulation constitutes the rules and procedures to follow for student absences and or
tardiness from school consistent with NHSD Policy # 204 and 204.1

1. The following seven categories constitute reasonable causes for absence from school:
Hiness

Quarantine

Recovery from accident

Required court attendance

Death in family

Family educational trips

Educational tours and trips

A IE-NE NI VP NS

2. All absences shall be treated as unlawful until the school district receives a written
excuse from the parent/guardian explaining the absence. This written excuse must be
submitted within three calendar days of the absence. Email notes will be accepted by the
school district. Failure to provide a written excuse within three days of the absence will
result in the absence(s) being permanently counted as unlawtul.

3. The letters will be sent to the parents, electronically when possible, after three (3), five
(5), and then ten (10) cumulative unlawful absences. The letters after five and ten
absences will also be sent certified and traditional mail. Each letter will have attached the
penalties for violation of the compulsory attendance requirements. With each letter the
school district shall coordinate a school/family conference to discuss the cause of the
child’s truancy and to develop a mutually agreed upon truancy elimination plan on the
attached form.

4. A maximum of 10 days of cumulative lawful absences, verified by a parental note may
be permitted during a school year. All absences beyond 10 shall require an excuse from a
licensed physician. The attached letter will be sent to the parents electronically and via
certified mail when their child reaches ten (10) cumulative lawful absences.

5. Parents will no longer be required to call to inform the school of their child’s absence.
Rather, automated calls will be generated through the Connect Ed system informing
parents that their child is absent and reminding them to send a written excuse within three
calendar days:

o Atthe HS/MS at 8:45 AM

o Atthe UES/ LES at 9:30 AM



Basic Education Circulars, Purdon's Statutes, Compulsory Attendance and Truancy
Elimination Plan

24 P.S. 13-1327 Compulsory Attendance and Truancy Elimination Plan
DATE OF ISSUE: August 8, 2006
I. Introduction

Educational success promotes workforce opportunity and development and builds a strong
economic future for our state. The Pennsylvania Department of Education’s (PDE) goals are for
every child to be known by name, be proficient or advanced in the core subjects, be graduates
from high school, and achieve equitable outcomes regardless of background or ‘condition.” The
Commonwealth of Pennsylvania is committed to improving school attendance rates. In order for
students to realize the opportunities and benefits from school, students have to not only be in
attendance, but they must also be meaningfully connected to the school and experiencing
success. To achieve this, there must be a collaborative effort across agencies, both at the state
level and locally, to work with students and families to address the source issues that result in
truant behavior.

This BEC is the result of the work of the Statewide Task Force on School Attendance and
Truancy Reduction, so magisterial district judges, parents, and schools will receive guidance on
what they can do to help Pennsylvania’s children. The Department of Education and the schools
of the Commonwealth are obligated to comply with state and federal requirements for student
attendance and truancy. As “No Child Left Behind” and the Pennsylvania Accountability
System place increased emphasis on student achievement and attendance, it has become even
more important to improve Pennsylvania’s efforts to reduce truancy.

Development of this BEC has been driven by recommendations made by the Task Force to
facilitate a consistent statewide response to truancy and absenteeism and for the development of
a continuum of prevention and intervention strategies that involve collaboration among schools,
law enforcement agencies, social services providers, as well as faith-based and youth-serving
agencies. This BEC describes Pennsylvania law pertaining to pupil attendance and truancy and
offers recommendations made by the PDE to encourage the adoption of proven truancy reduction
efforts. This document also provides recommendations using national experience and best
practices that have proven successful in reducing truancy.

There should be a common understanding among school personnel that the initial
responsibility to address truancy rests with teachers, principals and guidance counselors. School
districts are advised to develop creative and innovative approaches to ensure that children are
active participants in their education. Every effort should be made to keep youth in school and
reduce the school district’s referrals to the courts, child welfare or juvenile justice systems in



order to effectively intervene and eliminate truant behavior. Children are truant for many
reasons and schools should seek to understand and address those issues. In Section IV (A)(3) of
this BEC, the Department recommends that schools develop a Truancy Elimination Plan (TEP)
as a means to address truancy.

Section II of the BEC describes Pennsylvania’s law on attendance; Section III provides
guidance for schools to use in working with partners to prevent truancy; Section IV outlines the
recommended policy on truancy for districts to adopt; Section V addresses proceedings and
penalties for violation of compulsory attendance requirements; and Section VI addresses charter
schools.

This BEC does not apply to first class school districts. The truancy procedures and
programs of the School District of Philadelphia are developed and implemented by the district’s
Office of Transition and Alternative Education and the City of Philadelphia’s Office of Truancy
Prevention in the Department of Human Services.

II. Attendance
A. Compulsory Attendance Requirements

Compulsory school age refers to the period of a child’s life from the time the child enters
school as a beginner, which may be no later than eight years of age, until the age of seventeen or
graduation from a high school, whichever occurs first. It is mandatory for all children of
compulsory school age having a legal residence in Pennsylvania to attend a day school in which
the subjects and activities prescribed by the Standards of the State Board of Education are taught
in the English language, except in the following situations found in sections 1327, 1327.1, 1329,
and 1330 of the Pennsylvania School Code:

1. Attendance at a private trade school or private business school
continuously through the entire term congruent with the school term of the
resident school district and that meets the requirements set forth by the
State Board of Education or the State Board of Vocational Education when:

. The child is 15 and has approval from the district superintendent and
Secretary of Education, or
- The child is 16 and has approval from the district superintendent.

2. Attendance at a school operated by a bona fide church or other religious
body which provides a minimum of 180 days of instruction or 900 hours of
instruction per year at the elementary level or 990 hours per year of
instruction at the secondary level.

3. Privately tutored or home school students provided a minimum of 180 days
of instruction or 900 hours of instruction per year at the elementary level or



990 hours per year of instruction at the secondary level.

4. Children who are 16 and regularly engaged in useful and lawful employment
during the school session with a valid employment certificate. The
Department of Education’s opinion is that “regularly engaged” means 35 or
more hours per week of employment.

5. Children who have been examined by an approved professional and
identified to be unable to profit from further public school attendance
and excused by the school board.

6. Children who are 15 who hold a permit approved by the school district
to engage in farm work or domestic service in a private home.

7. Children who are 14 and satisfactorily completed the equivalent of the
highest grade of elementary school in their district who hold a permit
approved by the Secretary of Education to engage in farm work or
domestic service in a private home.

B. Temporary Attendance Excuses

Principals or teachers in any public, private, or other school may also excuse any child for
non-attendance during temporary periods following their respective school district’s policy and
Pennsylvania law in excusing students. The board of school directors is required to adopt written
policies governing pupil absences and excusals.

C. Categorizing Absences: What is Unlawful Absence from School?

The school district is responsible for monitoring and maintaining records of the attendance
of students. All absences should be treated as unlawful until the school district receives a written
excuse explaining the reason(s) for an absence. Parents/guardians and students should submit the
written explanation within three calendar days of the absence and should be informed that if they
fail to provide a written excuse within three days of the absence, the absence would be
permanently counted as unlawful. The PDE recommends that schools immediately inform
parents in writing upon each incident of unlawful absence.

Pennsylvania law broadly defines absences as excused when a student is prevented from
attendance for mental, physical, or other urgent reasons. Many school districts consider illness,
family emergency, death of a family member, medical or dental appointments, authorized school
activities, and educational travel with prior approval as the only lawful absences. An absence that
should not be categorized as unlawful is one in which a student who is involved with the county
children and youth agency or juvenile probation office is required to leave school for the
purposes of attending court hearings related to their involvement with these agencies. It is the
responsibility of each district to determine the validity of excuses and have clear written policies



regarding absences.

Under Section 11.24, students who miss ten consecutive school days shall be dropped
from the active membership roll unless the school is provided with evidence the excuse is legal
or the school is pursuing compulsory attendance prosecution. Students of compulsory school
age, who have not complied with compulsory attendance requirements, may be offered
alternative education services or other provisions of education. Students are entitled to a free
public education until the age of 21 years of age or until they receive a high school diploma,
whichever occurs first.

D. Cumulative Lawful Absences

A maximum of ten days of cumulative lawful absences verified by parental notification may
be permitted during a school year. All absences beyond ten cumulative days should require an
excuse from a physician.

E. Reports of Attendance Public and Private Schools ( 24 PS 13-1332 and 1354)

Every principal or teacher in a public or private school and every private teacher (tutor) is
required to report at once to the superintendent, attendance officer, home and school visitor, or
secretary of the board of school directors of the district, cases when a child of compulsory school
age has been absent three days, or their equivalent, without a lawful excuse. The rationale of
such reporting is to actively engage in cases of habitual truancy appropriately. A systemic
response should be initiated only when a demonstrated pattern of truancy has been developed. If
parents are neglectful in providing written excuses or do not meet such requirements in a timely
fashion, reasonable allowances should be made to accept parent’s explanations for their child’s
absences without initiating any punitive response.



NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

No. 204.1

SECTION: PUPILS
TITLE: FAMILY EDUCATIONAL TRIPS
ADOPTED: July 19, 2004

REVISED:

1. Purpose

2. Guidelines

204.1. FAMILY EDUCATIONAL TRIPS

The Board recognizes that although students have the responsibility to contact
teachers and make-up assignments missed, it is not possible to obtain the benefit of
classroom interaction with teachers and students unless students are in regular
attendance at school. Therefore, while the Board discourages unnecessary absences
from school, it recognizes that, depending upon the circumstances, it may be
necessary to approve family trips of educational value but only within the context of
school purposes and school law,

Parents who are planning to take their child on an educational trip during the time
that school is in session may request an excused absence for the student.
Consideration of such a request is dependent on these conditions:

1. Trips will normally be limited to five (5) school days in any given academic
year.

2. Any days beyond the maximum of five (5) days permitted will be considered
unexcused and unlawful for students under age seventeen (17) and appropriate
legal action will be taken,

3. The Board and administration strongly advise parents not to plan educational
trips within the first or last ten (10) days for the school term. Except under
extenuating circumstances, educational trips will not be approved on days when
achievement tests or final exams are scheduled.

4. Requests should normally be submitted by the parent or guardian fifteen (15)
school days prior to the student’s anticipated absence using the proper form
which may be secured from the school principal’s office.

5. The following will be taken into consideration by the principal in granting
permission for the trip:

a. The student’s academic standing.
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3. Delegation of
Responsibility

PA Code
Title 22
Sec. 11.26

Board Policy
204

b. The student’s attendance record.
c. The effect the absence will have on the student’s educational welfare.
d. Exceptionality of the request.

e. The principal shall respond in writing within five (5) school days prior to the
start of the trip.

6. When approval is granted before the trip is taken, the student’s absence will be
excused. If prior approval is not received, the absence will be classified as an
unlawful and/or unexcused absence. Should the student’s absence extend
beyond the approved time, such days will be classified as unlawful and/or
unexcused.

7. The student is expected to complete all school work that is assigned during the
approved absence. Such assignments will be given to the student immediately
prior to the absence.

8. It will be the student’s responsibility to contact teachers and make-up
assignments missed.

The Superintendent is authorized to grant exceptions to this policy on a case-by-case
basis.
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No. 218.1

SECTION:  PUPILS

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

TITLE: WEAPONS
ADOPTED: November 17, 1997

REVISED:  March 12, 2003

1. Purpose

2. Definitions
SC1317.2

3. Authority
SC 1317.2

SC1317.2
Pol. 233

4. Delegation of
Responsibility
20U.S.C.

Sec. 1400 et seq

SC1317.2

218.1. WEAPONS

The Board recognizes the importance of a safe school environment to the
educational process. Possession of weapons in the school environment is a threat to
the safety of students and staff and is prohibited by law.

Weapon - the term shall include but not be limited to any knife, cutting instrument,
cutting tool, nunchaku, firearm, shotgun, rifle, look-alike gun, and/or any other tool,
instrument or implement capable of inflicting serious bodily injury.

Possessing - a student is in possession of a weapon when the weapon is found on the
person of the student; in the student's locker; under the student's control while s/he is
on school property, on property being used by the school, at any school function or
activity, at any school event held away from the school; or while the student is on
his/her way to or from school.

The Board prohibits students from possessing and bringing weapons and replicas of
weapons into any school district building, onto school property, to any school
sponsored activity, and onto any public conveyance providing transportation to
school or a school sponsored activity.

The school district shall expel for a period of not less than one (1) year any student
who violates this weapons policy. Such expulsion shall be given in conformance
with formal due process proceedings required by law. The Superintendent may
recommend modifications of such expulsion requirement on a case-by-case basis.

In the case of a student with disabilities, the Superintendent shall take all necessary
steps to comply with the Individuals With Disabilities Education Act.

The Superintendent or designee shall report the discovery of any weapon prohibited
by this policy to the student's parents and to local law enforcement officials.
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5.

SC1317.2

SC 1303-A

SC 1303-A

Guidelines

18 U.S.C.
Sec. 921, 922

SC1317.2

The Superintendent shall report all incidents relating to expulsions for possession of
a weapon on school grounds to the Department of Education.

The Superintendent or designee shall be responsible to develop a memorandum of
understanding with local law enforcement officials that sets forth procedures to be
followed when an incident occurs involving an act of violence or possession of a
weapon by any person on school property.

Acts of violence or possession of a weapon on school property in violation of this
policy shall be reported to the Office of Safe Schools on the required form at least
once each year.

Students, staff and parents shall be informed at least annually concerning this policy.
Weapons under the control of law enforcement personnel are permitted.

In accordance with the federal Gun-Free School Zone Act, possession or discharge
of a firearm in, on, or within 1,000 feet of school grounds is prohibited. Violations

shall be reported to the appropriate law enforcement agency.

Transfer Students

When the school district receives a student who transfers from a public or private
school during an expulsion period for an offense involving a weapon, the district
may assign that student to an alternative assignment or may provide alternative
education, provided the assignment does not exceed the expulsion period.
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No. 222

SECTION: PUPILS

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

TITLE: TOBACCO USE
ADOPTED: March 29, 1993

REVISED: March 12,2003

1. Purpose

2. Definition
18 Pa. C.S.A
See. 6306.1

3. Authority
20U.8.C.
Sec. 7181 et seq
Title 22
Sec. 12.3
35P.S. 12235

Title 18
Sec. 6306.1

4. Delegation of
Responsibility

5. Guidelines
SC 1303-A

Title 18
Sec. 6306.1

222. TOBACCO USE

The Board recognizes that tobacco use by students presents a health and safety
hazard that can have serious consequences for both users and nonusers and the safety
and environment of the schools.

For purposes of this policy, tobacco use shall be defined as use and/or possession of
a lighted or unlighted cigarette, cigar and pipe; other lighted smoking product; and
smokeless tobacco in any form.

The Board prohibits tobacco use and possession by students at any time in a school
building and on any property, buses, vans and vehicles that are owned, leased or
controlled by the school district.

The Board prohibits tobacco use and possession by students at school sponsored
activities that are held off school property.

The school district may initiate prosecution of a student who possesses or uses
tobacco in violation of this policy.

The Superintendent or designee shall annually notify students, parents and staff
about the district's tobacco use policy by publishing such policy in the student
handbook, parent newsletters, posted notices, and/or other efficient methods and
Code of Student Conduct.

The Superintendent or designee shall develop procedures to implement this policy.

Incidents of possession, use and sale of tobacco in violation of this policy by any
petson on school property shall be reported to the Office of Safe Schools on the
required form at least once each year.

A student convicted of possessing or using tobacco in violation of this policy may be
fined up to $50 plus court costs or admitted to alternative adjudication in lieu of
imposition of a fine.
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NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

No. 227

SECTION:  PUPILS

CONTROLLED SUBSTANCES/
PARAPHERNALIA

TITLE:

ADOPTED: September 22, 2003

REVISED:  July 19, 2004

. Purpose

. Definitions

35PS.
780-101 et seq
42 P.S. 8337
21 US.C.

Sec. 812

Pol. 210

. Authority
SC 510, 511
Title 22
Sec. 12.3

227. CONTROLLED SUBSTANCES/PARAPHERNALIA
The Board recognizes that the abuse of controlled substances is a serious problem with
legal, physical and social implications for the whole school community. As an

educational institution, the schools shall strive to prevent abuse of controlled
substances.

For purposes of this policy, controlled substances shall include all:
1. Controlled substances prohibited by law.

2. Look-alike drugs.

3. Alcoholic beverages.

4. Anabolic steroids.

5. Drug paraphernalia.

6. Any volatile solvents or inhalants, such as but not limited to glue and aerosol
products.

7. Prescription or patent drugs, except those for which permission for use in school
has been granted pursuant to Board policy.

For purposes of this policy, under the influence shall include any consumption or
ingestion of controlled substances by a student.

The Board prohibits students from using, possessing, distributing, and being under the
influence of any controlled substances during school hours, on school property, and at
any school-sponsored activity, and during the time spent traveling to and from school
and school-sponsored activities.

The Board may require participation in drug counseling, rehabilitation, testing or other
programs as a condition of reinstatement into the school’s educational, extracurricular
or athletic programs resulting from violations of this policy.
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Pol. 218

Pol. 122,123

4. Delegation of
Responsibility

42 P.S. 8337
Pol. 218,233

SC 1303-A

5. Guidelines

L.

5.

1.

Off Campus Activities

This policy shall also apply to student conduct that occurs off school property and
would violate the Code of Student Conduct if:

There is a nexus between the proximity of timing of the conduct in relation to the
student’s attendance at school or school-sponsored activities.

The student is a member of an extracurricular activity and has been notified that
particular off-campus conduct could result in exclusion from such activities.

Student expression or conduct materially and substantially disrupts the operations
of the school, or the administration reasonable anticipates that the expression or
conduct is likely to materially and substantially disrupt the operations of the
school.

The conduct has a direct nexus to attendance at school or a school-sponsored
activity, such as an agreement to complete a transaction outside of school that
would violate the Code of Student Conduct.

The conduct involves the theft or vandalism of school property.

The Superintendent or designee shall prepare rules for the identification and control of
substance abuse in the schools which:

Establish procedures to deal with students suspected of using, possessing, being
under the influence, or distributing controlled substances in school, up to and
including expulsion and referral for prosecution.

Disseminate to students, parents and staff Board policy and district procedures
governing student abuse of controlled substances.

Provide education concerning the dangers of abusing controlled substances.

Establish procedures for education and readmission to school of students convicted
of offenses involving controlled substances.

Incidents of possession, use and sale of controlled substances by any person on school
property shall be reported to the Office of Safe Schools on the required form at least
once each year,

In all cases involving students and controlled substances, the need to protect the school
community from undue harm and exposure to drugs shall be recognized.
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35P.S.
Sec. 807.1

35P.S.
Sec. 807.2
Pol. 233

35P.S.
Sec. 807.3

Anabolic Steroids

The Board prohibits the use of anabolic steroids by students involved in school-related
athletics, except for a valid medical purpose. Body-building and muscle enhancement
of athletic ability are not valid medical purposes. Human Growth Hormone (HGH)
shall not be included as an anabolic steroid.

Students shall be made aware of the dangers of steroid use; that anabolic steroids are
classified as controlled substances; and that their use, unauthorized possession,
purchase, or sale could subject students to suspension, expulsion and/or criminal
prosecution.

The following minimum penalties are prescribed for any student athlete found in
violation of the prohibited use of anabolic steroids:

1. For a first violation, suspension from school athletics for the remainder of the
season.

2. For a second violation, suspension from school athletics for the remainder of the
season and for the following season.

3. For a third violation, permanent suspension from school athletics.

No student shall be eligible to resume participation in school athletics unless a medical
determination has been submitted, verifying that no residual evidence of steroids
exists.

Reasonable Suspicion/Testing

If based on the student’s behavior, medical symptoms, vital signs or other observable
factors, the building principal has reasonable suspicion that the student is under the
influence of a controlled substance, the student may be required to submit to drug or
alcohol testing. The testing may include but is not limited to the analysis of blood,
urine, saliva, or the administration of a Breathalyzer test.
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References:
Controlled Substances Act - 21 U.S.C. Sec. 801 et seq
PA controlled Substance, Drug, Device and Cosmetic Act - 35 P.S. 780-101 et seq

PA Civil Immunity of School Officers/Employees Relating to Drug or Alcohol
Abuse - 42 Pa. C.S.A. 8337

Steroids - 35 P.S. Sec. 807.2

School Code - 24 P.S. Sec. 510, 511, 1303-A

State Board of Education Regulations - 22 PA Code Sec. 12.3; 22 PA Code Sec. 403.1
No Child Left Behind Act 0f 2001 - 20 U.S.C. 7114, 7161

Board Policy - 122, 123, 210, 218, 233
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227. ATTACHMENT

REASONABLE SUSPICION
DRUG TESTING OF INDIVIDUAL STUDENTS

If based on observable behavior or symptoms, a school employee has a reasonable suspicion
that a student is under the influence of a controlled substance, the employee will report the
matter to the building principal and the student will be escorted to the school nurse's office for
an examination that may include checking the student for abnormal vital signs.

If based on the student's observable behavior, medical symptoms, vital signs or other factors,
school administrators have a reasonable suspicion that the student is under the influence of a
controlled substance, the student may be required to submit to drug or alcohol testing. The
testing may include but is not limited to the analysis of blood, urine, saliva, or the
administration of a Breathalyzer test.

If the student is required to submit to drug or alcohol testing, the testing will be done in
the following manner:

1. The administration will attempt to contact the student's parent/guardian before the student
is tested.

2. Testing will be done by a medical professional or clinic with appropriate testing facilities
approved by the district. The parent/guardian of the student may exercise the right to choose
a different medical professional or clinic to administer the test within the time limit set by
the district. If the parent/guardian exercises the right to choose another medical professional
or clinic, the parent/guardian will pay for the costs of the testing.

3. The testing will be conducted in a reasonable manner using a method that takes into
account the factors of the student's age, sex, and the degree of intrusiveness involved in
collecting a sample for testing,

4. Disclosure of drug testing results will be limited to the student, the student's parent/
guardian, and appropriate district administrators for the purpose of providing counseling or
taking appropriate disciplinary action.



No. 227-AR

ADMINISTRATIVE REGULATION

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

APPROVED: June 1, 2009

REVISED:

227-AR. CONTROLLED SUBSTANCES/PARAPHERNALIA

The attachment to Board policy 227 - Reasonable Suspicion Drug Testing Of Individual Students
— permits school administrators to require a drug test when there is reasonable suspicion of
student use of a controlled substance. The following guidelines are intended to inform the
thinking and actions of administrators in the implementation of this provision.

The effectuation of this provision is intended to safeguard the individual and group interests of
students and should be thought of as an extension of the district’s health and wellness curriculum
and student assistance programs. The spirit behind this provision is preventive and rehabilitative,
not punitive. The drug testing provision is intended to serve several important functions. First, it
safeguards the interest of the individual student by affirming or voiding suspicion of use. Second,
it safegnards the interests of all students by signaling the seriousness with which the district
promotes a drug and alcohol free educational environment. Last, it provides students with a
plausible excuse to resist peer pressure to use controlled substances and sends a clear message to
students that the adults in our schools are willing to take a strong stand to support their health
and welfare.

Students found to be in possession of controlled substances, related paraphernalia, or confirmed
to have been using a controlled substance, will be subject to appropriate discipline and
counseling interventions.

General Procedures

1. Staff members will use a district checklist to record all observations of reasonable suspicion.
Completed checklists are to be submitted to the supervising administrator as near the time of
the observation as possible.

2. An instance of reasonable suspicion must be confirmed by a minimum of two (2) staff
members before administrative action is taken. The administrator may be one of the two
confirming staff members.

3. Assuming s’/he is available, the school nurse is to be consulted in the event of reasonable
suspicion.

4. Contact with a student about whom there is reasonable suspicion will be private and
confidential.
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5. Upon establishment of reasonable suspicion, the supervising administrator, in the presence of

a second adult, will search the student’s personal effects for contraband. If the student refuses
to cooperate with the search, the administrator is to contact the parent/guardian and ask that
the parent/guardian use his/her influence to secure the student’s cooperation. If the student
remains uncooperative, the administrator can contact the local police for assistance and the
student is to be suspended out-of-school for a period of five (5) days. A referral to the
Student Assistance Program is to be completed and processed.

Upon completion of the search, the protocols for drug testing will be followed. The local
police are to be notified if a student is found to be in possession of a controlled substance or
related paraphernalia and the item(s) is to be turned over to the responding officer.
Additionally, the student is to be immediately suspended for a period of 3-10 days and a
referral to the Student Assistance Program is to be completed and processed.

Reasonable Suspicion During The Academic Day

1.

The principal or designee will contact the student’s parent/guardian once reasonable
suspicion is established and a search is completed. The principal or designee will explain the
circumstances to the parent/guardian and ask the parent/guardian to report to school
immediately.

The parent/guardian arrives at school and signs a consent form for testing (or) elects to seek
an alternative source for testing (or) rejects testing altogether. .

a. If the parent/guardian elects an alternative source for testing, s/he must identify the
provider and agree to direct the test results to the district’s Medical Review Officer
(MRO).

b. If the parent/guardian rejects testing altogether, the student is to be suspended out-of-
school for a period of five (5) days for noncompliance and a referral to the Student
Assistance Program is to be processed.

Once the parent/guardian signs the consent form, s/he is to transport the student to the
approved district clinic where an administrator or his/her designee will meet him/her. The
clinic will take a sample, process the sample, and direct the results to the district’s MRO. The
child remains in good standing unless a positive result is announced.

A referral to the Student Assistance Program is to be completed and processed.

The district’s MRO will review the test results. In the event of a negative result, the MRO
will notify the school principal and then the parent/guardian. In the event of a positive result,
the MRO will interview the student and/or parent/guardian to rule out alternative
explanations. If the MRO determines that the positive result is valid, s/he will communicate
that fact to the school principal and then to the parent/guardian.

Upon confirmation of a positive test result, the student is to be immediately suspended out-
of-school for a period of 3-10 days and placed on probation pending satisfactory completion
of recommendations from the Student Assistance Program team. By probation is meant a
period of ineligibility for all extracurricular school activities.
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" Reasonable Suspicion During Evening Or Weekend Events

1.

The principal is to be contacted if two (2) or more supervising staff members have reasonable
suspicion of student use of a controlled substance. The principal will review the facts with
the reporting staff member. If the reported indicators are suggestive of use, the principal will
then contact the student’s parent/guardian and ask that s/he meet him/her on site. The
principal will then contact the mobile service center and ask for a site visit. The reporting
staff members will keep the student under direct supervision until the principal arrives and
relieves him/her.

\

The principal will meet the reporting staff members, student and parent/guardian at the site.
A private location will be identified for discussion. Upon arrival, the principal will: a)
conduct a search of the student’s personal effects and b) ask the parent/guardian to sign a
consent form for testing. If the parent/guardian rejects testing, the student will be suspended
out-of-school for a period of five (5) days for noncompliance and a referral to the Student
Assistance Program is to be processed.

The mobile service provider will meet the reporting principal, parent/guardian and student on
site. The mobile service provider will collect a sample, process the sample, and direct the test
results to the district’s MRO. The student shall remain in good standing unless a positive
result is announced.

The district’s MRO will review the test results. In the event of a negative result, the MRO
will notify the school principal and then the parent/guardian. In the event of a positive result,
the MRO will interview the student and/or parent/guardian to rule out alternative
explanations. If the MRO determines that the positive result is valid, s/he will communicate
that fact to the school principal and then to the parent/guardian.

Upon confirmation of a positive test result, the student is to be immediately suspended out-
of-school for a period of 3-10 days and placed on probation pending satisfactory completion
of recommendations from the Student Assistance Program team. By probation is meant a
period of ineligibility for all extracurricular school activities.

Suspicion Of Regular Use

The Student Assistance Program remains in place as a resource for students and adults. If the
SAP team concludes that there is reasonable suspicion of regular use, the parent/guardian will be
encouraged to voluntarily have his/her child tested at the district approved clinic at the school’s
expense. In this instance, the results will be screened by the district’s MRO and then shared with
the parent/guardian only.
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No. 248

SECTION: PUPILS

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

TITLE: HARASSMENT
ADOPTED: March 29, 1993

REVISED: December 16, 2002

248. HARASSMENT

1. Purpose The Board strives to provide a safe, positive learning climate for students
in the schools. Therefore, it shall be the policy of the district to maintain an
educational environment in which harassment in any form is not tolerated.

2. Authority The Board prohibits all forms of unlawful harassment of students by all
Title VII district students and staff members, contracted individuals and vendors,
42 US.C. and volunteers in the schools.

Sec. 2000¢ et seq

Title IX The Board encourages students who have been harassed to promptly report
42 U.S.C. such incidents to the designated employees.

Sec. 1681

43 P.S. The Board directs that complaints of harassment be investigated promptly,
Sec. 951 et seq and corrective action be taken when allegations are verified.

29 CFR Confidentiality of all parties shall be maintained, consistent with the

Sec. 1606.8 (a) district's legal and investigative obligations. No reprisals nor retaliation

shall occur as a result of good faith charges of harassment.

3. Definitions For purposes of this policy, harassment of a student consists of verbal,
29 CFR written, graphic or physical conduct relating to an individual's race, color,
Sec. 1606.8 (a) national origin/ethnicity, gender, disability, sexual orientation or religion
62 Fed. Reg. when such conduct:

12033

(March 13, 1997) | 1. Is sufficiently severe, persistent or pervasive that it affects an

66 Fed. Reg, 5512 individual's ability to participate in or benefit from an educational
(Jan. 19, 2001) program or activity or creates an intimidating, threatening or abusive

educational environment.

2. Is offensive or objectionable to the recipient and causes the recipient
discomfort or humiliation.

3. Has the purpose or effect of substantially or unreasonably interfering
with an individual's academic performance.

Page 1 of 4




248. HARASSMENT - Pg. 2

29 CFR
Sec. 1604.11 (a)

4. Delegation of
Responsibility

4, Otherwise adversely affects an individual's learning opportunities.

For purposes of this policy, sexual harassment of a student shall consist
of unwelcome sexual advances, requests for sexual favors and other
inappropriate verbal, written, graphic or physical conduct of a sexual
nature when:

1. Submission to such conduct is made explicitly or implicitly a term or
condition of a student's academic status.

2. Submission to or rejection of such conduct is used as the basis for
academic or work decisions affecting the individual.

3. Such conduct deprives a student of educational aid, benefits, services
or treatment.

4. Such conduct is sufficiently severe, persistent or pervasive that it has
the purpose or effect of substantially interfering with the student's
school performance or creating an intimidating, hostile or offensive
school environment,

Examples of conduct that may constitute sexual harassment include but are
not limited to sexual flirtations, advances, touching or propositions; verbal
abuse of a sexual nature; graphic or suggestive comments about an
individual's dress or body; sexually degrading words to describe an
individual; jokes, pin-ups, calendars, objects, graffiti, vulgar statements,
abusive language, innuendoes, references to sexual activities, overt sexual
conduct; or any conduct that has the effect of unreasonable interfering with
a student's ability to work or learn or creates an intimidating, hostile or
offensive learning or working environment,

The district shall annually inform students, staff, parents, independent
contractors and volunteers that unlawful harassment of students will not be
tolerated, by means of;

1. Review of written policy with staff.

2. Publication in handbooks.

3. Posting of notice/signs.

The district shall provide training for staff concerning all aspects of
unlawful harassment.
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5. Guidelines

Each staff member shall be responsible to maintain an educational
environment free from all forms of unlawful harassment.

Each student shall be responsible to respect the rights of their fellow
students and to ensure an atmosphere free from ali forms of unlawful
harassment.

Students shall be informed that they may choose to report harassment
complaints to:

1. Building Principals.
2. Teachers.

3. Counselors.

4. Nurses.

5. Administrators.

All employees who receive harassment complaints from a student shall
report such to the building principal.

If the building principal is the subject of a complaint, the student shall
report the complaint directly to the Superintendent or designated
administrator.

When a student believes that s/he is being harassed, the student should
immediately inform the harasser that the behavior is unwelcome, offensive
or inappropriate. If the unwelcome, offensive or inappropriate behavior
continues, the student shall follow the established complaint procedure.

Complaint Procedure

1. A student shall report a complaint of harassment, orally or in writing,
to the building principal or a designated employee, who shall inform
the student of his/her rights and of the complaint process.

2. The building principal immediately shall notify the Superintendent or
other designated administrator and shall conduct an impartial, thorough
and confidential investigation of the alleged harassment.
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Pol. 317, 417, 517

Pol. 218, 233

Pol. 218

In determining whether alleged conduct constitutes harassment, the
totality of the circumstances, nature of the conduct, and context in
which the alleged conduct occurred shall be investigated.

3. The building principal shall prepare a written report summarizing the
investigation and recommending disposition of the complaint. The
findings of the investigation shall be provided to the complainant, the
accused, the Superintendent and others directly involved, as
appropriate.

4. If the investigation results in a substantiated charge of harassment, the
district shall take prompt corrective action to ensure the harassment
ceases and will not recur,

Discipline

A substantiated charge against a district staff member shall subject such
staff member to disciplinary action, including discharge.

A substantiated charge against a district student shall subject such student
to disciplinary action, consistent with the Student Code of Conduct, and
may include educational activities and/or counseling services related to
unlawful harassment,

If it is concluded that a student has made false accusations, such student
shall be subject to disciplinary action, consistent with the Student Code of
Conduct.

Appeal Procedure

1. If the complainant or accused is not satisfied with the principal's
decision, the student may file a written appeal to the Superintendent.

2. The Superintendent shall review the initial investigation and report and
may also conduct a reasonable investigation. S/He shall prepare a
written response to the appeal. Copies of the response shall be provided
to the complainant, the accused, building principal and others directly
involved, as appropriate.
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No. 249

SECTION:  PUPILS

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

TITLE: BULLYING
ADOPTED: November 17,2008

REVISED:

1. Purpose

2. Definitions

249. BULLYING
The Board strives to provide a safe, positive learning climate for students in the
schools. Therefore, it shall be the policy of the district to maintain an educational
environment in which bullying in any form is not tolerated.
All forms of bullying by school district students are hereby prohibited. Anyone who
engages in bullying in violation of this policy shall be subject to appropriate
discipline.
The term bullying shall mean systematic harassment, attacks or intentional
electronic, written, verbal or physical acts, perpetrated by a student or group of
students, on another student or students, which meets all of the following criteria:

1. Occur during the school day, on school property, on a school bus, or at a school-
sponsored activity or event,

2. Are severe, persistent or pervasive.
3. Include any written, verbal or physical act including, but not limited to:

a. Written intimidating/threatening, and/or demeaning letters, notes,
messages, e-mails and/or any other electronic means.

b. Verbally intimidating/threatening comments, slurs, innuendos, or taunting.
c. Visual gestures.
d. Physical hitting, slapping, kicking, pinching etc.

e. Making reprisals, threats of reprisal, or implied threats of reprisal, social
isolation or manipulation of a student.

f. Engaging in implicit or explicit coercive behavior to control, influence or
affect the health and well-being of a student.
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3. Delegation of
Responsibility

g. Any other behavior or acts which has the effect of substantially interfering
with a student’s education, creates an intimidating or threatening
educational environment, or substantially disrupts the orderly operations of
the school.

Complaints of bullying shall be investigated promptly, and corrective action shall be
taken when a complaint is verified. Neither reprisals nor retaliation shall occur as a
result of the submission of a complaint.

The school district shall annually inform students that the bullying of students will
not be tolerated.

The Superintendent shall develop and promulgate an administrative regulation
pertaining to bullying that does the following:

1. Delineate disciplinary consequences for bullying.

2. Identify staff person to receive reports of alleged bullying.

3. Define bullying to include acts that occur outside of a school setting if those
acts, directed at another student, are severe, persistent and pervasive and have
the effect of substantially interfering with a student’s education, create a
threatening environment, or substantially disrupting the operation of the school.

4. Set forth posting requirements for this policy and the regulation.

5. Otherwise comply with the law.

References:
School Code —24 P.S. Sec. 1302-A, 1303.1-A
State Board of Education Regulations — 22 PA Code Sec. 12.3

Board Policy ~ 218, 233, 236, 248
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Attachment A — District Website Posting

Pupil Bullying

The development and maintenance of self-discipline is an integral aspect of learning. Efforts at
such development are not only critical to a student’s growth as a learner, but are essential to
maintain a school climate that encourages learning for all students. As such, the bullying of a
student by other students will not be tolerated within the School District.

Board Policy and Regulation 249, Bullying, provides information on the subject of bullying
within the District. This policy is extended to the transportation of students to and from school.
No student should be in an environment that makes him/her feel unsafe, intimidated, or abused.
It is the practice of the School District to maintain an environment in which bullying in any form
is not tolerated. Students engaging in this behavior may be subject to disciplinary actions
including but not limited to: loss of bus riding privileges, parent conference, detention,
suspension, or expulsion from school, and police referral.

Definition of Bullying
Bullying includes systematic harassment, attacks or intentional electronic, written, verbal or
physical acts, perpetrated by a student or group of students, on another student or students, which

meets all of the following criteria:

a) occur during the school day, on school property, on a school bus, or at a school-sponsored
activity or event

b) are severe, persistent or pervasive; and
c) include any written, verbal, or physical act including but not limited to:

e Written intimidating/threatening, and/or demeaning letters, notes, messages, emails
and/or any other electronic means.

¢ Verbally intimidating/threatening comments, slurs, innuendos, or taunting
e Visual gestures
e Physical hitting. slapping. kicking. and pinching. etc.

e Making reprisals, threats of reprisal, or implied threats of reprisal, social isolation or
manipulation of a student

¢ Engaging in implicit or explicit coercive behavior to control, influence, or affect the
health and well-being of a student

* Any other behavior or acts which has the effect of substantially interfering with a

student's education, creates an intimidating or threatening educational environment, or
substantially disrupts the orderly operation of the school
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Bullying Procedures

Reporting Procedures

1. Each building administrator will identify a staff person responsible for receiving reports of and
documenting alleged bullying and publicize that information as set forth below.

2. The staff person responsible for receiving reports of bullying will document and investigate each
alleged incident and report to the building administrator.

3. Annually, the building administrator will compile a report for the District administration to be
incorporated into the District safety report te the Pennsylvania Department of Education.

Disciplinary Conseqguences

Disciplinary consequences will be based on the seriousness and repetitiveness of the behavior and may
include the following:

Parent conference;

Loss of privileges, including limitations on participation in extracurricular activities;
External suspension;

Risk assessment; and

Police contact.

G N
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PLEASE POST

Attachment B — Elementary Classroom Posting
BULLYING

Is a boy or a girl being a bully?

Sometimes a boy or girl can be a bully because of the things they say or write down. Sometimes
a boy or girl can be a bully because of the things they do. A boy or girl is a bully if they:

Say things that hurt your feelings.

Call you names.

Say scary things to you.

Try to make you feel scared.

Tell you they are going to hurt you.

Tease you a lot.

Tell other kids bad things about you.

Tell other kids not to play with you or talk to you.

Give you a mean letter or note.

Make mean faces at you.

Hit, kick, slap, punch, or pinch you.

Try to hurt your body.

Make you do something that you do not want to do.

Tell you lies.

What should you do if a boy or girl is being a bully?

If someone is being a bully at school or on the bus, you should tell your teacher right away.
What will the school do?

Sometimes the school will have a meeting with the bully’s parents.
Sometimes the school will take fun things away from the bully.
Sometimes the bully will have to stay home for a few days.

Sometimes a police person will need to talk to the bully.
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PLEASE POST

Attachment C — Middle School Classroom Posting
BULLYING

What is Bullying?

Sometimes a student can be a bully because of his or her words and sometimes a student can be a
bully because of his or her actions. A student is being a bully if he or she...

Says hurtful, demeaning things to you or calls you names.

Says scary things to you a lot because they want to make you feel frightened.

Tells you they are going to hurt you or threatens you,

Teases or taunts you a lot, especially if you asked the student to stop.

Tells other people bad things about you.

Tells other students not to play with you, talk to you, be around you, or include you.
Writes you a lot of mean, threatening, demeaning letters or email messages.

Makes cruel faces at you on purpose.

Hits, kicks, slaps, punches, or pinches you on purpose.

Tries to hurt your body in any way.

Forces you or somehow gets you to do something that you do not want to do.

Tells you lies a lot that make you feel upset.

Makes you feel like you do not want to come to school or like you cannot concentrate in school.

What Should You Do if You are Being Bullied?

If you think that someone is bullying you, you should tell your teacher or an adult at school
immediately.

What Will the School Do?

Sometimes the school will decide to have a meeting with the bully’s parents.
Sometimes the school will take privileges away from the bully including school activities.
Sometimes the bully will be suspended from school.

Sometimes the police will need to talk to the bully, especially if the bully threatened someone or
tried to hurt someone.
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PLEASE POST

Attachment D — High School Classroom Posting
BULLYING

Definition of Bullying

Bullying is when a student or a group of students intentionally and repeatedly uses hurtful or
intimidating words, actions or other behaviors against another student.

A student is bullying you if he or she does any of the following things intentionally and
repeatedly:

Says unkind, harsh, demeaning, or abusive things to you or calls you names.

Threatens or intimidates you in writing, email, notes, messages, to you in person, or by any
electronic means.

Teases, taunts, or harasses you.
Makes negative comments, slurs, or innuendos towards you.
Tells other people offensive or insulting things about you.

Ostracizes you, isolates you or tells other students not to talk to you, involve you, or be around
you.

Writes threatening, demeaning, or intimidating letters or email messages to you.

Makes cruel faces or physical gestures at you.

Physically hits, kicks, slaps, punches, pinches or purposely assaults you in any way.

Forces, coerces, influences or manipulates you do something that you do not want to do.
Frequently tells you lies that make you feel upset or that affect you in a negative manner.
Makes you feel like uncomfortable to attend school or disrupts your concentration at school.

What Should You Do if You are Being Bullied?

If you think that someone is bullying you during the school day, on school property, on a school
bus, or at a school-sponsored activity, you should tell your teacher or an adult at school
immediately.
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What Happens if You Report a Bully?

The school will investigate the situation.
The school may decide to have a conference with the bully’s parents.

The school may take privileges away from the bully, including participation in extracurricular
activities.

The bully may be suspended from school.

The police and law enforcement may need to be contacted, especially if the bully threatened
someone or tried to hurt someone.,
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NEW HOPE-

No. 907

SECTION: COMMUNITY

TITLE: SCHOOL AND CLASSROOM

SOLEBURY VISITORS
SCHOOL DISTRICT  APOPTED: March29, 1993

REVISED:  April 19, 2010

1. Authority
SC 510

2. Delegation of
Responsibility

3. Guidelines

907. SCHOOL AND CLASSROOM VISITORS

The Board welcomes and encourages interest in district educational programs and
other school-related activities. The board recognizes that such interest may result in
visits to school by parents/guardians and interested educators. To ensure order in the
schools and to protect students and employees, it is necessary for the Board to
establish policy governing school visits.

The Superintendent or designee and building principal have the authority to prohibit
the entry of any individual to a district school, in accordance with Board guidelines
and state and federal law and regulations.

The Superintendent or designee shall develop administrative regulations to
implement this policy and control access to school buildings and school classrooms.

Visitors should make arrangements in advance with the school office in that
building and have clear objectives for the visit.

Upon arrival at the school, visitors must register at the office where they will sign in
and sign out, receive a visitor’s pass, receive instructions and be provided with a
guide if the visitor is not there to see a designated individual.

All staff members shall be responsible for requiring a visitor demonstrate that s/he
has a visitor’s pass, has registered at the school office and received authorization to
be present for the purpose of conducting business.

No visitor may confer with a student in school without the approval of the principal
or designee.

Should an emergency require that a student be called to the school office to meet a
non-parental visitor, the principal or designee shall be present during the meeting.
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SC 510
Title 22
Sec. 14.108

Classroom Visits

Classroom and Child Observations Subject to Visitation —

A parent/guardian, or a person with appropriate professional expertise designated by
a parent/guardian may visit a classroom or program for their child.

1. The district has specifically recommended that classroom or program for their
child.

2. The district has assigned the child to that classroom or program.
3. The child is currently placed in that classroom or program.
Scheduling-Advanced Notice —

Parents/Guardians must notify the district of their desire to visit the district’s
classrooms and/or programs at least twenty-four (24) hours in advance with the
principal of the building in which the classroom or program is located. The
parent/guardian must state the reason for the visitation and in turn, the district must
acknowledge and respond to the request within twenty-four (24) hours of receipt of
the request. For a visitation to be officially scheduled, the district must respond to
the parents’/guardians’ request for a visitation. Therefore, no visitations will take
place unless parents/guardians’ and the district have established a visitation date and
time in advance.

If the district denies parent’/guardians’ request for a visitation, the district is
obligated to respond to the parents/guardians and provide a basis for the denial. This
response shall be provided in writing within five (5) school days. The
parents/guardians have a right to waive the need for a written response.

Nothing in these guidelines shall require the district to schedule a visitation within
twenty-four hours of receipt of a request, unless required to do so by law, regulation,
or court order.

Where a specified period of observation to exceed one (1) hour is requested by a
parent/guardian, for the purpose of observation by the parent/guardian, or in the
alternative, by a recognized professional on behalf of the parent/guardian, such a
request must be made to and approved by the building principal.
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In addition to the above conditions for visitation, the building principal will consider
approving requests for visitation made by persons other than a child’s
parent/guardian. These requests must be submitted by the child’s parent/guardian for
special occasions. The same responsibility and procedure for approval/denial of
these requests lies with the building principal.

The building principal shall notify classroom teachers of an approved classroom
visit prior to the visit.

Conditions of Visitations —

In order to make the visit effective and maintain the integrity of the classroom
instruction, the following conditions shall be observed for all visits:

1. Visitors shall consist of not more than two (2) people designed by the
parent/guardian at any one (1) time.

2. Parents/Guardians must identify in writing the name, address, telephone number
and professional credentials of, and must sign a release permitting the disclosure
of personally identifiable information to, any appropriately qualified
professional that they have designated to visit the classroom or program site of
their child.

3. A district staff member other than the teacher, assistant teacher, or related
service providers working with the child may accompany any visitor.

4. Visitors shall refrain from disruptive conversation and from interaction with
children or staff during the period of classroom or program observation.

5. The principal or designee may terminate a visit at any time if, in the judgment of
that staff member, the visit is significantly disrupting children, staff, or the
learning process or becomes a threat to the health, safety, or welfare of children
or staff.

6. During the visit, all visitors shall remain in such locations within the classroom
or program site as are designated by the accompanying district staff member or
the staff member or the staff member responsible for the classroom.

7. Questions or concerns about a visit or about anything observed during a visit
must be addressed to the accompanying district staff member, or by
appointment, to the staff member responsible for the classroom, before or after
the visit and outside the presence of children or working staff members.
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10.

District staff shall not share with any visitor personally identifiable information
concerning any students other than the student who is the subject of the
observation.

Visitors shall keep their observations of other children confidential. Visitors will
refrain from discussing or sharing their observations of any children other than
the subject of their observation to ensure the privacy and confidentiality of every
individual.

In response to unique circumstances, or to comply with the requirement of law,
regulation or court order, the district may waive any time line or condition
established in these guidelines. No waiver given in accordance with this section
shall be deemed to establish a revision or modification, or to establish a policy,
practice, or custom contrary to the terms and conditions of these guidelines.

References:

Sc

hool Code — 24 P.S. Sec. 510

State Board of Education Regulations — 22 PA Code Sec. 14.108
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No. 916

SECTION: COMMUNITY

NEW HOPE-
SOLEBURY
SCHOOL DISTRICT

TITLE: VOLUNTEERS
ADOPTED: January 23, 2008

REVISED:

1. Purpose

2. QGuidelines

3. Delegation of
Responsibility
SC 111
23 Pa. CS.A.
Sec. 6301 et seq

916. VOLUNTEERS

The district strongly supports the involvement of parents/gnardians and community
volunteers to enhance the educational program by assisting the teaching staff in
providing positive and productive learning experiences for all students. Schools are
encouraged to provide a variety of opportunities for parent/guardian and community
involvement and to strengthen the partnerships between school, home, and
community.

In support of the teacher’s or supervisor’s responsibilities to operate an effective
instructional program and ensure the safety and welfare of all students, volunteer
activities will be provided only as requested by the teacher or supervisor and will be
under the direction of the teacher or supervisor at all times.

The Superintendent has the discretion to request clearances for all volunteers.

The Superintendent shall promulgate guidelines implementing this policy which
shall require volunteers to:
1. Maintain the privacy of confidential student information.

2. Respect the authority of the teacher or supervisor overseeing the volunteers.

References:
School Code —24 P.S. Sec. 111, 510

Child Protective Services Law — 23 Pa. C.S.A. Sec. 6301 et seq.
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916. ATTACHMENT 1
New Hope-Solebury School District
Policy 916 Guidelines
VOLUNTEERS

These guidelines apply to all volunteers involved with the district in any capacity including, but not
limited to volunteers involved with:

1.
2.
3.

4.

>

District educational programs including field trips.

District sponsored co-curricular activities, extra-curricular activities or clubs.
District administration such as clerical work on behalf of schools,

Activities sponsored or promofed by district schools.

Single event volunteers, under the direct supervision of a school district staff member, are not
required to secure ciearances. They are required to sign in as visitors, secure visitor badges, and
to follow the visitor guidelines in each of the sc hools.

Volunteers who will be working with students are required to secure all three clearances (Act 34,
Act 151, and FBI) in the first year of volunteering. In subsequent years of volunteering, they are
required to secure Act 34 and Act 151 clearances. In effect, this would provide one FBI
fingerprinting clearance in each volunteer's career of service followed by annual Act 34 and Act
151 clearances.

All volunteers will be expected to follow these guidelines:

1.

Respect the authority of the teacher or supervisor as the decision maker and as the person
responsible for the instructional program, all classroom activities, and the well-being of all
children in the classroom or school. Teachers or supervisors bear the ultimate responsibility for
the welfare of students during school activities. When working with students or chaperoning
field trips or school activities, parent/guardian volunteers must report all incidents of
inappropriate behavior or situations in which students might be in danger to the teacher or
supervisor in charge of the activity.

Respect the privacy and anonymity of each child by maintaining the confidentiality of information
regarding students. Information regarding student classroom performance and/or behavior and
information contained in student rec ords must be shared only with district employees with an
“educational need to know" the information. Information from student records is regulated by the
Family Educational Rights and Privacy Act.

Report all incidents of suspected child abuse to the teacher or supervisor in charge.

Maintain a professional refationship with students. Volunteers are viewed as representatives of
the School Board and administration. When issues of a personal or confidential nature are
raised by students, volunteers are placed in a difficult situation. Nonetheles s, volunteers must
refrain from imposing their own opinions on students regarding matters of a personal nature.

Courteously inform your supervising teacher or supervisor if unable to attend volunteer activity
and document attendance as requested by supervising teacher or supervisor.



916. ATTACHMENT 2
New Hope-Solebury School District
Policy 916 Guidelines

VOLUNTEER AFFIRMATION

I , agree to serve as a volunteer in the New Hope-
Solebury School District (district). 1 affirm that | have read district policy and administrative procedure
916, Volunteers, and | agree to follow the guidelines | aid forth in the administrative procedure
including but not limited to those restated helow.

] understand that the teacher or supervisor who is employed by the district is the decision
maker, and | will respect his/her authority during any and all volunteer activities. When working with
students, chaperoning field trips or school activities, | will report all incidents of inappropriate behavior
or any situations that | witness in which students might be in danger, to the teacher or supervisor in
charge of the activity.

| understand that as a volunteer | will be viewed as a representative of the School Board and
administration. | will conduct myself in a professional manner and will maintain a professional
relationship with students. When information of a personal or confidential nature is raised, | will
refrain from imposing my own personal opinion on students,

| agree to respect the privacy and anonymity of each child by maintaining the confidentiality of
any confidential information that | receive while serving as a volunteer.

| agree to report all incidents of suspected child abuse to the teacher or supervisor in charge of
my volunteer activities.

When | am unable to attend a volunteer activity, | will inform my supervisor or the supervising
teacher and | will document all attendance as requested from my supervisor or the supervising
teacher.

| assume responsibility for being familiar with and following district policies and for receiving
any volunteer training that is pertinent to my volunteer activities.

lam___/am not (check one) a regular volunteer.

| have___/have not____ (check one) provided a child abuse clearance check.”

| am aware of and will comply with district policies, regulations and administrative procedures
regarding child abuse identification and r eporting; prohibition of discrimination; prohibition of unlawful
harassment; student accidents; student hazing; student disci pline; drugs; alcohol; tobacco; and
accommodation of special needs students.

Signed

Date

*Regular volunteers as defined in Policy 916 are required to submit child abuse clearance ¢ hecks.
Others may be required to provide such clearances at the discretion of the Superintendent.



New Hope-Solebury
School District

MISSION STATEMENT

The New Hope-Solebury School District takes
pride in its commitment to excellence. We strive
to inspire and empower our students to become
passionate, confident, life-long learners, with the
skills and strength of character to contribute to a
diverse and ever-changing world.

PREFACE

In order to function properly, public school education
should provide an equal learning opportunity for all
pupils. In addition to the regular curriculum, principles
and practices of good citizenship must be taught and
demonstrated. This includes an appreciation for the
rights of others. No school or school system can
discharge these responsibilities if it permits pupils to
act in an objectionable manner or to disregard rules
and regulations adopted for the benefit of all persons.
The rights of an individual are preserved only by the
protection and preservation of the rights of others.
Pupils are responsible for the way they exercise their
rights, and they must accept the consequences of
their actions. Each exercise of an individual's rights
must demonstrate respect for the rights of others. To
achieve the goal of a democratic society, the staff,
pupils, parents, guardians, and community must work
cooperatively.

EQUAL OPPORTUNITY
STATEMENT

It is the policy of the New Hope-Solebury School
District to provide equal opportunity in all its programs
and activities and in its employment practices. No
pupil, employee, or other person shall be excluded
from participation in, be denied the benefits of, or be
otherwise subject to discrimination in regard to any
District program on the grounds of race, color,
religion, age, sex, national origin, or handicap. For
additional information, please contact the District
Human Resource Office at (215) 862-2552.

PHILOSOPHY

We, the staff, administration, and the Board of the
New Hope-Solebury School District, believe that our
primary function is to give children equal opportunities
to mature in the ethical, intellectual, creative,
emotional, social, and physical areas of their lives.
This maturation process can best take place in a
positive learning environment—one characterized by
an atmosphere of openness and mutual respect for
the personal worth and dignity of each individual—
one in which we communicate our belief in the value
of every child — and one in which pupils are helped to
understand the reasons for their own and others’
behavior.

We feel that the development of self-discipline and
the acceptance of individual responsibility should be
stressed throughout school life. By emphasizing these
concepts, we help young people to assume their roles
in a democratic society, for a democracy depends on
a responsible citizenry for its survival.

A fair, consistent discipline policy is an integral part of
a sound educational program. This policy includes a
code a conduct which delineates individual
responsibilities, categorizes behavior, and provides
for appropriate responses. We believe that the goals
of such a code are to help us:

1. Teach responsible behavior.

2. Foster self-discipline

3. Insure the rights and personal dignity of
others.

4. Generate a close working relationship
between the home, the school, and the
community.

5. Provide disciplinary options that are
appropriate to misbehavior.

6. Differentiate between minor and
serious offenses.

7. Protect and maintain public and private
property.

8. Comply with federal, state, and local
laws.



RESPONSIBILITIES

Students
Students attend and participate in the school program so that they may develop to their fullest potential. With this in
mind, pupils are to:

AN N N

AN

Accept responsibility for their actions.

Respect the rights of others, including the right to secure an education in an environment that is orderly and
disciplined.

Attend school and be punctual on a regular basis.

Maintain habits of personal cleanliness.

Respect school property and help to keep it free from damage.

Recognize that the school staff assumes the role of a surrogate parent in matters of behavior and discipline
from time of departure from home until arrival at home as well as during any school sponsored activities.
Make an earnest effort to do their best work.

Contribute toward establishing and maintaining an atmosphere that generates mutual respect and dignity for
all by obeying school rules and regulations.

Not knowingly possess, handle, or transmit any object that is or can reasonably be considered a weapon (to
include, but not be limited to any knife, cutting instrument, cutting tool, firearm, shotgun, rifle or any other
tool, instrument or implement capable of inflicting serious bodily harm) or facsimile weapon (to include all
instruments or implements resembling or intended to resemble a weapon) on school premises, at any
school-sponsored activity, or on any public or private conveyance providing transportation to or from a
school-sponsored activity uniess for a program authorized by the District Superintendent.

Parents and Guardians
A cooperative relationship between home and school is essential to each pupil's successful development and
achievement. To achieve this wholesome relationship parents and guardians are urged to:

ANANA N NS

AN N N NN

Staff

Exemplify an enthusiastic and supportive attitude toward school and education.

Build a good working relationship between themselves, their children, and school District employees.
Teach their children self-respect, respect for the law, respect for others, and respect for public property.
Insist on prompt and regular attendance.

Listen to the views and observations of all parties concerned before reaching a decision.

Recognize that the school staff deserves the same consideration and respect that parents and guardians
expect from their children.

Encourage their children to take pride in their appearance.

Insist that their children promptly bring home all communications from school.

Cooperate with the school in jointly resolving any school-related problems.

Set realistic standards of behavior for their children and be firm, fair, and consistent in applying them.
Help their children learn to deal effectively with negative peer pressure.

Provide a place conducive for study and insure the completion of homework assignments.

The staff recognizes their charge in educating the children of the community. To meet this responsibility they are to:

v
v
v

AN NN N N NN

AN

Promote a climate of mutual respect and dignity which will strengthen the pupils’ positive self-image.

Plan and conduct a program of instruction that will make learning attractive and interesting.

Recognize that some disciplinary problems are caused by student academic frustrations, teaching styles,
and/or insensitive relationships.

Seek to develop close cooperative relationships with parents/guardians for the educational benefit of
students.

Distinguish between minor student misconduct best handled by the staff and major problems requiring the
assistance of the principal.

Teach common courtesies by example.

Handle infractions individually and avoid punishing the group for the misbehavior of one or two.

Help pupils cope with negative peer pressures.

Be sensitive to changing behavior patterns.

Enable pupils to discuss their problems.

Send communications home promptly.

Report to the building administrator any pupils who jeopardize their own safety, the safety of other pupils or
personnel, or who seriously interfere with the instructional program of the classroom.

Be ethical in relationships with pupils, parents/guardians, administrators, and staff.

Guide pupils to attain their full potential.

Serve as a surrogate parent in matters of behavior and discipline in accordance with Pennsylvania School
Law.



Building Administration

As the educational leaders of the school, the administration sets the disciplinary climate. They are to:

AN N N N N NN Y SR NN

AN

AN NN

NOTE:

Insure the staff is in-serviced to effectively implement the District Discipline Code.

Seek to develop a sound and healthy atmosphere of mutual respect within the school.

Evaluate the program of instruction in the school to achieve a meaningful education program.

Help the staff self-evaluate their own procedures and attitudes in relation to interactions within their
classrooms.

Ensure that all at-risk pupils receive appropriate services.

Develop procedures to reduce the likelihood of pupil misconduct.

Provide the opportunity for pupils and staff to approach the principal directly for redress of grievances.
Work with pupils and staff to formulate school regulations acceptable to all.

Assist staff members to resolve problems.

Work closely with parents/guardians to establish wholesome relationships between home and school.
Utilize all appropriate auxiliary staff and community agencies to help parents/guardians and pupils identify
problems and seek solutions.

Establish and maintain building security.

Assume responsibility for the dissemination and enforcement of the District Discipline Code and insure that
all discipline cases are resolved promptly.

Insure fairness, reasonableness, and consistency.

Comply with pertinent state laws, governing hearings, suspensions, and pupils’ rights.

Teach common courtesies by example.

Enable pupils to discuss their problems.

In all cases in which students are excluded from school by the action of a school official, students
shall have the responsibility to make-up tests and work missed while being disciplined and shall be
permitted to complete these assignments before or after the regular school day.
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