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Emergency School Dismissal Action Form 
 

Family’s Last Name 

           
 In the event that we must close school early because of inclement weather or some other 

emergency, it is important that  we have a procedure to follow that is Effective, efficient and 

expedient.   Under emergency conditions, we usually have a very short period of time in which to 

notify  parents before dismissing students.  Therefore, the following procedures are in place: 

1. In the event of a emergency dismissal, the school will send your children home via 

their regular method (assigned bus/walking), unless you indicate otherwise.  

Additionally, the school will make every effort to notify you  or the emergency 

contact you list on this form, but telephone contact cannot be guaranteed in an 

emergency. 

2. Please give careful consideration to the two emergency numbers that you 

include.  For example, if no one is available at home during the day, please do not 

include the home numbers as one of your emergency numbers. 

3. It is generally safest for students to use school transportation to go home 

during an emergency.  However, if this is not an option, please indicate so below by 

choosing a different emergency plan.  

4. If there is an emergency dismissal, the school will follow the emergency plan for 

your child as indicated below.  Please take time to review this plan with your 

children. 

In all cases, we try to insure that the students will have a safe place to go if home is not 

an option.  In some cases this may  be a neighbor or friend’s home.  However, we cannot 

wait for return phone calls from parents as our phone lines cannot handle all that 

traffic at once.  Please help us by reviewing these procedures regularly with your 

children and by listening to the radio or TV on days when there are inclement weather 

warnings. 

 Thank you, in advance, for your help with this important matter. 

 

Please complete all information below so we may be sure that we meet the needs of your children.  

Return this form to your child’s homeroom teacher immediately. Please print clearly. 

 

    (Please list your children oldest first.) 

     Student’s Name:   Homeroom Teacher:  Grade Level 

 

 

 

 

The safety of every student is the goal of the emergency dismissal procedure.  I understand that 

the student(s) will follow the plan below in the event of an emergency dismissal:  

 Use regular method of getting home (my child has a key in the event no one is home). 

Please indicate: ___Bus       ___Walker 

 

 Go home with (name of student)________________________________________________________ 

Please indicate: ___Bus       ___Walker 

 

 Remain at school for TIMELY pick-up upon my receiving notification. 

 

The school will always try to notify you or your designated emergency contact in the event of an 

emergency dismissal. 

However, notification cannot be guaranteed.  Please list the two numbers you would like the 

school to attempt to contact in such an  event.  Please list yourself first with a telephone 

number where you can be reached during the school day. 

Name   Relationship to Student   Telephone Number_______________ 

 

1. 

 

2.__________________________________________________________________________________________________________ 

Additionally, we will try to send an email as back-up notice in the event of an emergency 

dismissal.  Please supply an email address you check regularly during the course of the 

school day. 

 

 Email:_________________________________________________ 

SIGNATURE OF 

PARENT/GUARDIAN:___________________________________________DATE:___________________ 

 


